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HISTTT JTSTIE NI FIENf e weer, darer

Maulana Azad National Institute of Technology Bhopal

(TR PR, R 731 & AT I A8cd BT FAT)

(An Institution of National Importance under MoE, Govt. of India)

No. MANIT/S&P/2025:124 ‘ e / Date: 09/05/2025

AT SmH=T A

NOTICE INVITING TENDERS

ATl / ag BT A Empanelment of Advertising Agency for publication of
Name of Goods/Items | advertisement/notices

AR UA H [A9HE /e geRE gg veiladl & /g g Mfdeny
T @ AT B | STgd AT/ 3fffdhd YRaR /. UoI~adl, e SIHeR &
fou WM @ dedEe www.manit.acin R CPPP  d¥drsc
www.eprocure.gov.in/epublish/app &R dFT—s9 &R Fohdl © | Hfder s
SIS R fAgd wU | Iu—foAArad (WUSR UG HA) AlAT TSl I
TN WM, WITel — 462003 STAT {37 ST HhaT 2 |

ot I 7 SIS WA BRA @ A Al 30/05/2025 URTE 12.00
ol T © | GE e, 991 318 SR gay fedT a1 |qul (fder &1 qof ar
3RS T | WHR AT SRABR IR BT ARTHR JRIET 2 |

CASRSIEE]

O

Tenders are invited for empanelment of advertising agency for publication of
classified advertisement/notices. Interested professionally experienced Agencies
may log on Institute website www.manit.ac.in and CPPP website
www.eprocure.gov.in/epublish/app for further details. Tender Document can be
downloaded and the duly completed be submitted to the Deputy Registrar, Stores &
Purchase, Maulana Azad National Institute of Technology- Bhopal- 462 003.

Last date of receipt of complete tender document is 30/05/2025 up to 12.00
hours. The Director of the Institute reserves the right to accept or reject any or the
entire tender in full or in part without assigning any reason whatsoever.

\ Registrar




HISATT JTSTIE NI FIEfret wvei, darer
Maulana Azad National Institute of Technology Bhopal

Ueh TR H HEauyl SIHHINAT

IMPORTANT INFORMATION AT A GLANCE

fafaer wae vad fea®

No. MANIT/ S&P/2025:124

Tender No & Date Date: 09/05/2025
33T @7 HRIEA /SCOPE OF TENDER
il /9% BT Afer fdaRor Sicl fewoly
Brief Description of Goods/Items Quantity _ Remarks
Empanelment of Advertising Ao | TR fawgd faavo
Agency(ies) for Detailed Specification
NA -
publication of advertisement/notices at Annexure-1
AfAST BT SIFAAT AT Rs. Not Applicable

Estimated cost of Tender

JMYfT Td RATYAT BT T
Location of Supplies & Installation

Stores & Purchase Section
at Institute

fAfaer SaTaS & SUTErdT

Availability of Tender Document

www.manit.ac.in
www.eprocure.gov.in/epublish/app

fafaer oar &9 & 3sifdw e vd 9w
Last Date & Time of Submission of
Tender

30/05/2025 up to 12:00 hours

fAfder Yeim @1 fadie v 9y
Date & Time of Opening of Bids

30/05/2025 at 15:00 hours

ffaeT derar 1 srafer 120 days from the date of opening of the
Tender Validity period Technical Bid

faeRor / Jmyfet @1 rafer Not Applicable

Delivery/ Supply period

RET 3rafe Not Applicable

Warranty Period

SRS EIVERIRINE] Rs. 50,000.00

Bid Security/ EMD

RS ICE IS RE RN Not Applicable

Performance Security Amount




INSTRUCTIONS TO BIDDERS

General:

a Institute is entitled for DAVP/BOC rate and agency is required to provide services
on DAVP/BOC rate as revised for time to time.

b Institute is interested to empanel more than one agency for publishing its variety of
advertisement on the rate lowest offered.

Scope of Work:

a Bidder expected to publish variety of advertisement such as tender notices, auction
notices, admission notices and recruitment notices etc in major newspapers all over
the country at short notice and even on holidays.

b Bidder should create, design and develop the content for advertisement in English
and Hindi and ensure that all advertisements of the Institute would be placed
prominently and appear in an impressive manner while occupying minimum space.

c Bidder should have in-house content translation facility from English to Indian
languages and vice-versa with proof reading.

d Bidder should collect of copies of newspapers which have published the
advertisement and supply to Institute along with bill.

e Bidder will also ensure submission of circular/orders issued from time to time for
revision of DAVP/BOC rates.

Period of contract:
a The empanelment will be initially for a period of 03 (three) years which may be

extended for a further period with mutual consent subject to satisfactory
performance.

Subletting of Contract:

a

The agency will not be allowed to assign or sublet the empanelment or any part of it to
any other vendor/agency in any form. Failure to do so shall result in the termination of
empanelment.

Eligibility Criteria:

a Bidder should have registered with appropriate Authority.

b Bidder should have an average minimum Rs. 50,00,000.00 (Fifty Lakhs) annual
turnover for the last three years. CA certification in this regard is to be submitted.

c Bidder should be registered with Indian News Paper Society (INS) New Delhi.

d Bidder should have ongoing & completed contracts with any IITs/
NITs/IIMs/Universities/Central or State government for last five years.

e Bidder should have complete/ full-fledged office set up in Bhopal. Infrastructure
details with photographs of office setup shall be submitted along with the bid. At
least two full-time employees should be employed in the office.

f Bidder must have PAN and GST number for Madhya Pradesh.

g The bidder should not have been debarred/ blacklisted/terminated by any

Government/ PSUs/Autonomous bodies/ Institutions etc. during past five years.

Earnest Money Deposit its Exemption:

a

The EMD of Rs. 50000.00 (Fifty Thousand Only) shall be remitted through
RTGS/NEFT/ Bank deposition into Institute bank account as under:

Account Name Bank Name Bank A/c No. | Bank IFS Code

Director MANIT Bhopal | State Bank of India | 10020150107 SBIN0001608

The bidder is instructed to submit the RTGS/ NEFT/ Bank deposition slip in along
with Technical Bid to prove the transfer of payment to the purchaser’s Account. The
offers without EMD from the bidders shall be rejected

The Purchaser shall not be liable for payment of any interest on EMD.




C Any request by the bidders to consider their EMD already furnished by them to any
of the other office of the purchaser, for any other contract/ tender will not be
considered as EMD for this tender.

d The EMD will be returned to the unsuccessful bidders soon after the orders are
placed on the successful bidder.

e The bidder seeking EMD exemption must submit the valid supporting document for

the relevant category. Manufacturers for goods and service providers for services are
eligible for exemption from EMD under MSE Category. Traders are excluded from
the purview of this policy.

Performance Security:

a

The EMD of a successful agency shall be automatically converted to Performance
Security.

b

In case of breach of contract, performance security shall be forfeited and the agency
shall be blacklisted for such a period as decided by the competent authority in addition
to termination of the empanelment.

Performance Security shall be returned to the empaneled agency without any interest
whatsoever, after completion of three years or any extension of empanelment period
whichever is later.

Amendment of Tender Document:

a

At any time prior to the date submission of bids, the purchaser may, for any reason,
whether at its own initiative or in response to a clarification sought by a prospective
bidder, amend bid document by issuing corrigendum. The corrigendum will be
notified/ published in e-tendering website www.eprocure.gov.in/epublish/app and
Institute website only.

Price Bid:

a

Bidder shall quote percentage (%) of discount on agency commission up to maximum two
decimals only. Publication charges shall be payable at par with DAVP/BOC rate. Payment
to agency shall be made in Indian Rupees only.

Bidder shall take into account all costs including designing, creation, translation, etc.
for giving delivery of services at site(s) before quoting the rates. In this regard no
claim whatsoever shall be entertained.

The rate quoted in the price bid shall be firm but subject to change in rate of
applicable taxes if any.

d

The Bidder should avoid the use of vague term such as “Extra as applicable”. Such
offers shall be treated as non-responsive.

€

No extra payment shall be paid on account of any discrepancy in the nomenclature
of items. The bidder shall seek clarifications if any before submitting the tender.
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Bid Submission:

a

The tender must be placed in a properly sealed envelope super-scribed “Tender for
empanelment of advertising Agency.” with tender inquiry number and its due date
addressed to The Director, Maulana Azad National Institute of Technology- Bhopal-
462003 and must reach the office of The Deputy Registrar- Stores & Purchase,
Maulana Azad National Institute of Technology, Bhopal on or before as
mentioned at IMPORTANT INFORMATION AT GLANCE sheet. The sealed
envelope should consist of followings:

a | Copy of Certificate of Registration of firm.

b | Certificate mentioning of Turnover for last three years and copy of registration
with Indian News Paper Society (INS).

¢ | Copy of EMD deposition slip mentioning mode of deposition and having
reference number.

d | Work order (s) from any with any IITs/ NITs/IIMs/Universities/Central or
State government for last three years.




e | Brief write-up regarding infrastructure/facilities/manpower available along
with photographs of its office setup.

f | ANNEXURE-1--Format for submission of Price Bid.

g | ANNEXURE-2--Bidder Information Form.

h | ANNEXURE-3--Primary Compliance Statement.

j | ANNEXURE-4--Undertaking from Bidder.
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Evaluation of Bids:

a

The Institute shall evaluate all the items together or separately depending upon the
nature of items of circumstance and compare the quotations determined to be
substantially responsive i.e. which

1 are properly signed;

2 Confirm to the eligibility criteria of the agency; and

3 Confirm to the terms & conditions, and technical specifications.

After evaluation of bids, the bidder who is technically qualified as well as quotes the
highest discount shall be declared as the successful bidder.

In the event of receiving more than one financial bid quoting the same discount, the final
selection of successful bidder shall be made in the following manner:

1 Agency with the highest turnover during the last 3 years put together; or

2 Institute may empanel more than one agency who offered the same discount.

In the event of receiving single financial bid quoting the highest-1 discount, Institute
may also offer highest-2 bidder at first highest-1 discounted rate to empanel more than
one agency simultaneously.

Institute reserves the right to seek clarifications or additional information/ documents
from any bidder regarding its technical bid. Such clarification(s) or additional
information/document(s) shall be provided within the time specified for the purpose.
Any request and response thereto shall be in writing. If the bidder does not furnish the
clarification(s) or additional information/document(s) within the prescribed date and
time, the proposal shall be liable to be rejected.

12

Validit

of Tender:

a

The tender shall be valid for a period of 120 days from the date of opening of the bid
of the tender. Terms and financial details submitted in the bid shall be treated as firm
during the 120 days period.

In exceptional circumstances, prior to the expiry of the bid validity period, the
purchaser may request bidders to extend the period of validity of their bids. The
request and the responses shall be made in writing.

13

Award

of contract:

Prior to the expiry of the period of bid validity, the Institute shall notify the
successful bidder, in writing, that its bid has been accepted. The offer letter shall
specify the sum that the Institute will pay to the bidder in consideration of the
publishing advertisement with the details.

The successful bidder should accept the offer within 10 days from the date of receipt
of offer letter, failing which the offer will be cancelled.

C

The Institute does not guarantee any minimum business or assignment which will
depend upon the requirement, financial resources available and your performance.

14

Penalty Clause:

a In case of delay in publishing the advertisement beyond 24 hours from the schedule time
given, the agency would be liable to pay 2% of the cost of the advertisement per day per
advertisement which may entail cancellation of the order and termination of the
empanelment at the sole discretion of the Institute.

b If the Advertisement is misprinted or published differently from the approved one, the

Agency will publish corrigendum/correct Advertisement etc. thereof at their own cost at
the earliest (within a three days).




The performance of the Agency shall be regularly reviewed on the key parameters of
creativity, initiative, competency and response time and participation in the tendering
process. In the event that the Agency fails to meet our requirements, Institute shall be
constrained to terminate the empanelment by serving one month's prior notice.

d

The Institute will have the right to empanel or drop any Agency or cancel empanelment
of any agency from the empanelled list without assigning any reason whatsoever.

15

Termination of Contract:

a

The performance of the Agency shall be regularly reviewed on the key parameters of
creativity, initiative, competency and response time and participation in the tendering
process. In the event that Agency fails to meet our requirements, we shall be constrained
to terminate the empanelment by serving one month's prior notice.

If the services of the agency are not found satisfactory, the Institute shall have the right
to cancel the empanelment at any time without assigning any reason and without any
financial compensation to the agency.

The Institute will have the right to drop any Agency from the empanelled list without
assigning any reason by serving one month's notice even before expiry of the period of
empanelment.

16

Terms

of Payment:

Bill shall be raised in the name of Director- Maulana Azad National Institute of
Technology Bhopal and submitted to O/o The Deputy Registrar- Stores & Purchase
Section.

Bill shall be raised by the agency as per approved and agreed rate. Bill shall contain
copies of newspapers which have published the advertisement and copy of
DAVP/BOC rate list.

Event-wise bill shall be submitted by the agency upon completion of assigned work.

The Payment shall be made within 30 days upon submission of bill along with
original copies of newspapers. Income tax deduction/ Statutory deductions shall be
made as per Government Rules.

€

No advance payment will be made to the empanel agency under any circumstances.

17

Dispute & Jurisdiction:

a

In case of any disputes on execution of the work during the period of contract, the
decision of the Director, MANIT- Bhopal, shall be binding and final, agreeable in full
by both the parties. Any legal disputes shall be subject to Bhopal jurisdiction.
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Details of Contact Persons for Query if any

Name Harish Vaidya
Designation Deputy Registrar ( S&P)
Tel No Tel No: 0755 4051040
Email arstores@manit.ac.in




Maulana Azad
National Institute of Technology Bhopal- 462 003

ANNEXURE-I

| FORMAT FOR SUBMITTION OF BID PRICE |

To,

The Director

MANIT- Bhopal- 462 003

| Sub: | Tender Document No: MANIT/S&P/2025:124 dated 09/05/2025.
SN Description Normal Rate | Offered Percentage Remarks
of Discount

1 2 3

1 | Publication of DAVP/BOC NIL | 00 shall be at par with
Advertisement DAVP/BOC rate

2 | Designing/ Translation NIL NIL | 00 | Not applicable and shall
Charges inclusive in commission

3 | Agency Commission 15%
on DAVP/BOC rate

Offered discount in percentage ( In Words)

The followings things are confirmed and undertake by us that:

a | Institute is entitled for DAVP/BOC rate and agency is required to provide services on
DAVP/BOC rate as revised for time to time.
b | Bidder shall quote percentage (%) of discount on agency commission up to maximum two
decimals. Publication charges shall be payable at par with DAVP/BOC rate.
c | Taxes are subject to change/ revision.
Date: Signature of Authorized Bidder

with proper rubber stamp

Name:

Designation:

Mobile No:




ANNEXURE-2

Name of
A
BIDDER INFORMATION | —£5972
FORM Registered
Complete
Year of Address—
Establishment—
Type of Agency—

Company / Partnership Firm/ /Proprietary Firm/

Name of Owner / Authorized Person—

Contract No with e-mail ID—

Details of Statutory compliances and its valid Numbers:

SN Particular Number Validly
1. Bidder’s Registration
Gumasta License —
2. Income Tax PAN —
3. GST Number —
Madhya Pradesh only
4. Indian News Paper Society
(INS) Registration —
Details of Bank Account:
Beneficiary Name
Bank Name Branch
Account Number IFSC
DECLARATION

It is certified that the information furnished in this form is complete and correct to the best of our

knowledge & belief.

Signature of authorized Person and Seal




| ANNEXURE- 3

PRIMARY COMMERCIAL COMPLIANCE STATEMENT

Ref: | Tender Document No: MANIT/S&P/2025:124 dated 09/05/2025.
SN Institute Requirement as per tender document Compliance Deviation if any
Yes/ No
1| Copy of Certificate of Registration of Company/ Firm/
Agency:
2 | Indian News Paper Society (INS) Registration:
4 | Undertaking for participation ANNEXURE-4

Details of EMD & its Exemption

Amount Mode of Deposition

Date of Deposition

Reference No

50000.00

Basis of EMD
Exemption

Details of all ongoing & completed contracts during the last five years as per eligibility &
qualification criteria in Chapter-II. (Copies of Purchase order / Work Completion Certificate
must be attached)

SN | Name of the organization with Period of Contract Nature of Value of
address From To Work Contract

1

2

Details of average financial Turnover during last three years (Please attach copy of P&L
Accounts/ CA Certificate)

Financial Year Bidder

OEM

Amount
50.00 Lakhs

Amount
00.00 Lakhs

Remarks, if any

2024-25

2023-24

2022-23

2021-22

TOTAL

Average Turnover Last

three years

Seal & Signature of Bidder




| | ANNEXURE- 4

| (Undertaking from Bidder on their official stationery) |

To,

The Director

Maulana Azad National Institute of Technology

Bhopal- 462 003

Sub: Undertaking for participation in the tender Document No: MANIT/S&P/2025: 124
dated 09/05/2025.

Dear Sir,

HAVING EXAMINED AND PERUSED THE FOLLOWING DOCUMENTS

1 Notice Inviting Tender

Instruction to Bidders

2
3 Price Bid (Annexure—1)
4 Primary Commercial Compliance Statement (Annexure— 3)

We o do hereby submit the above tender in prescribed formats
duly completed in all respects in accordance with the conditions applicable. If this tender is
accepted, I/We agree to abide by and fulfill all the terms and conditions in the tender documents.
I/We hereby distinctly and expressly declare and acknowledge that before the submission of this
tender, I/'We have carefully followed the instructions and I/We have understood the existing system
of supply at the location of purchaser including the scope and nature of duties expected from the
bidder.

I/We distinctly agree that [/We would hereafter make no claim or demand upon the purchaser based
upon or arising out of any alleged misunderstanding or misconceptions or mistake on my/our part
of the said stipulations, restrictions and conditions.

I/ We declare that our unit has never made any default in supplying the Networking Equipments /
equipment to Government / Semi Government/ Central or State Public Sector Enterprise(s) in terms
of quality and financial agreed supply conditions.

I/We fully understand the terms and conditions in the tender documents.

I/We understood that the purchaser is not bound to accept any proposal that it may receive without
assigning any reason.

Date: | Authorized Signatory




